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[bookmark: _b1pp714583sy]Bridge Adventures Project Manager Application form 

[bookmark: _cqv5i2dloh8t]How to Apply
We are committed to being an equal opportunities employer and actively welcome applications from people with a wide range of backgrounds, identities and lived experiences. We particularly encourage applications from people living in Thurrock and neighbouring boroughs, Black people and people from the Global Majority, and people who identify as disabled, as these groups are currently underrepresented in our sector. 
We are committed to making our recruitment process accessible and welcome conversations about any adjustments or support you may need to apply or take part in an interview.
If you're interested in the role and feel you have something to contribute to KIT, we'd love to hear from you.
All candidates who self-identify as disabled (in line with the Equality Act 2010) and who demonstrate that they meet the essential criteria will be invited for an interview, 

To request this application form in an alternative format, or if you have any questions, please email Company Producer Kat Gill, at kat@kittheatre.org
If you would prefer to speak to someone on the phone, please include this request in your email.

To apply for this post please email KITtheatrerecruitment@gmail.com with the following:
· A completed application form 
· Your CV 

Please also complete our anonymous equal opportunities & monitoring form.

We welcome applications in alternative formats including a voice or video recording answering the questions on our form.  

Closing date for applications:  Monday 2nd November 10am
[bookmark: _dgx5aqeu7yyx]
[bookmark: _9yjr4hlsy5c7]Shortlisting process 

After the deadline, we will review and shortlist applications:  
· Forms will be anonymised, and CVs will not be considered until after shortlisting is completed. 
· When applying, use the application form to show how you meet the personal specifications. 
· If you submit a video or audio application, the shortlisting panel may hear your voice or see your face, your CV and name will not be available. 
[bookmark: _jtc6ajtdfq3e]
[bookmark: _iwr6u7u5pc79]Application form introduction

Please answer the following questions in order to demonstrate how you meet the criteria and why you would be suitable for the role of Bridge Adventures Producer. 

We recognise that creative careers are unique. With this in mind, you do not need to have experience in every one of the below criteria, but if you believe your career and lived experience has prepared you well for this role, we encourage you to apply, and demonstrate your transferable skills.
[bookmark: _w67xyeyjz1q4]
Question 1

Please use the box below to tell us about any knowledge and understanding of the educational/arts sector you have that may be relevant to the role. Our criteria for this role are:
· At least 3 years’ experience of producing / project managing theatre and/or community arts projects.
· Proven experience of  producing work for young people. 
· Experience of working with teachers and schools and an understanding of educational systems.
· Commitment to equal opportunities, promoting diversity within the arts and supporting emerging talent.
· Strong knowledge of Thurrock, its different communities and local context, ideally gained through living or working in the borough or surrounding area.
· Desirable: Experience of producing immersive or site-specific theatre.
· Desirable: Experience of creating work which relates to the National Curriculum.
· Desirable: Knowledge of the arts education and/or museum and/or theatre sector.
· Desirable: Knowledge and experience of safeguarding best practice, including understanding of policies and procedures to protect young people in arts or education settings.

Please write your answer here, using as much space as you need. 


[bookmark: _ipa2ya8n4en2]Question 2

Please use the box below to tell us about any relationships and/or management experience you have that may be relevant to the role. Our criteria for this role are:
· Demonstrable experience of managing freelance teams.
· Experience of forming and maintaining relationships with key stakeholders and partners.
· Able to communicate effectively with colleagues and stakeholders, adapting style and medium as appropriate.
· Proven experience of working closely and collaboratively within a small team.

Please write your answer here, using as much space as you need. 


[bookmark: _sl90fsb01kb0]Question 3

Please use the box below to tell us about any project management & coordination experience you have that may be relevant to the role. Our criteria for this role are:
· Demonstrable planning and time management skills and an ability to work across multiple projects, meeting targets and deadlines. 
· Experience of project evaluation systems and reporting.
· Proven ability to problem solve and adapt to situations where necessary.
· Proven ability to work remotely and independently.

Please write your answer here, using as much space as you need. 



[bookmark: _auyjn9349w28]Question 4

Please use the box below to tell us about any financial & administrative experience you have that may be relevant to the role. Our criteria for this role are:
· Experience with drafting contracts and risk assessments.
· Confident financial administration skills, including tracking project expenditure, maintaining accurate records and monitoring spending against agreed budgets.
· Excellent administrative skills and competence of Google Drive.
· Desirable: An understanding of Grantium and Arts Council England reporting systems.
· Desirable: Experience of bid writing and fundraising from different sources.

		Please write your answer here, using as much space as you need. 
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